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. ¥ What is MoReq? @
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B A generic specification for
electronic records management systems
(ERMS)

B Covers the minimum requirements for “good”
management of electronic records
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When to use MoReq @

The MoReq specification is for:

Potential ERMS users: as a basis for a procurement specification
(invitation to tender)

ERMS suppliers and developers: to guide product development by
highlighting functionality required

Academic institutions: as a teaching resource

Training organisations: as a reference document for preparing
records management training, and as course material

Record management service providers: to guide the nature of the
services to be provided

Potential users of outsourced record management services: as
an aid in specifying the services to be procured

ERMS users: as a basis for auditing or checking an existing ERMS
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o Scope: Geographic @
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¥ Intended for use across Europe

— In practice, is used throughout the world
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W Developed using expertise from several
countries
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Scope: Requirements

Electronic Document
. Openness
Signhatures Managemen
Records

Search, "
\W anagement
- Functionality

Ea;w M Avallablllty

Technical - Legislation Outsourcin D'gltal
Standards \gj \) W

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn




Scope: Organisational @

® Public and Private Sectors

B Organisations Large and Small

W Users
W Suppliers

B Trainers
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The MoReq Specification
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® 100 Pages

B 390 Requirements

B Distributed as a
Microsoft Word
Document (or PDF)

B Intended to be
customsed

Ref.
5.15

3.110

Requirervent

The EFWS chould be capable of accocistihg rrore than ope Teterdion schediale
writh argy file or clace of 4 claccification scherhe.

A5 excouples,

* g file may have ore Schwdule wlich 15 e shovind scfwdde for the
FERERTNGR i Belmgs i @y a secomd sohwdle wigch i5 a speoial
sefedle pelaad 1 Fhpam relwng on tios e,

* 2 class may have a reteriion sefwdlds poverred By legpislatiny Bt a closs
WIFER 3 gy Pove a secomad peteriion schedle with Gfferers rules wioeh
ise fomn medical pecords Peterion e gLl o

Errery record mhoa file or clacs et by defimlt be govemred by the Teterition

schedulels’) accociated writh that file or class.

Each retertiot schedule st imchade 4 disposition decician (5.1, 107, Teterdion
period (51,117, reacon,, and sonmce for the decision

For each file the ERDIS rwoact

* artortaticalb track retevdios periods that hare Deery allocated to the file or
to the class owhich it belaggs;

+  initiste the dicpocal process orwe the end of the reterdion period is reacked.

I more than one reterdion schedule is associsted wih a file or class, the
ERME noxt adonatically fwads all metedion periods cpecified @ thece
Teterition schedules, and mitiste the disposal process once the lact of all thece
Teterition dates & reached.

The ERWIS mroact allovar af least the followring decisions for each reterdion
schuechale:

* Ietaih Tudefmitely;

*  presebt foT ewiensr ot 4 fxbare date the date to be defired ac i 5.1.11;
*  destroy at o fithme date the date tobe defived 4 i 5.1.1L

* tranefer at 4 fihme date, the date to be defined ac 3 5111
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Status of MoReq

A success!
B Published 2001

B Well recelved, favourable reviews

B Considered easy to use

® Employed throughout the world — Europe,
Australasia, Americas...

— For procurement

— For education

B Translated into several languages

— Dutch, French, German, Hungarian, Italian, Polish,
Portuguese, Serbo-Croat, Spanish (any others?)




The future of MoReq @

B Currently MoReq is “owned” by EC
m EC is doing nothing with it

® DLM Forum members wish to develop and
exploit MoReq
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The future of MoReq
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MoReq working group formed at Dublin DLM Forum
(March 04)

Agreed need to develop:

MoReg management Regime
Translations

Software compliance testing regime
Endorsement

New release(s) of MoReq
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MoReq Action Plan
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Progress on the MoReqg Action Plan

Since the meeting in Dublin in March:

® No progress
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Future Plans

M To be decided at this meeting




Two ways to Obtain Copies of MoReg

B THE EASY WAY:
Download soft copy from

http://www.cornwell.co.uk/moreq.html

B THE DIFFICULT WAY:
Order paper copies from

Office for Official Publications of the European Communities
‘INSAR Supplement VI” - ISBN 92-894-1290-9

E-mail opoce-info-info@cec.eu.int
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